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1. REGISTRATION

Write the following address in your web browser: http://www.esse3.unimore.it/. The homepage
of the site will appear as showed in Fig. 1:

UNIVERSITA DEGLI STUDI DI MODENA E REGGIO EMILIA

SERVIZI WEB PER STUDENTI E DOCENTI

UNIMORE

Home = fAteneo  Help

Ddamca = Direzione Servizi agli Studenti - Servizi didattici
Direzione Servizi agli Studenti - Servizi Didattici
Guest
Bacheca Dacumenti
Didattica Direzione Servizi agli Studenti - Servizi didattici
Facolth
Corsi di Laurea AVVISO IMPORTANTE!

Ch ¢l SpeEtiale A partire da mercoledi 13 luglio 2011 le credenziali di accesso a ESSES degli studenti saranno unificate a quelle che gia si utilizzano per

Betearzt flilieerica accedere via web alla propria casella di posta elettronica di Ateneo ed agli altri servizi infarmatici Unimaore (Dolly, Wi-fi, VPN, ecc...].

Mhaster

Classi di . e N . N
w4 ren # Per gli studenti gia iscritti ad un corso di studio Unimore: le credenziali per ['accesso ad ESSE3 saranno quelle utilizzate sino ad

Cipartimenti ) .
e ora per I"accesso alla posta elettronica ed agli altri servizi informatici Unimore.
Sedi
Offerte di Tirocinio * Per gli utenti registrati prima del 13/07/2011 e non iscritti ad un cerse di studio Unimore: il nome utente & stato madificato
Bl rispetto a quello notificato a seguito della registrazione. Il nome utente precedente (n.cognome o umr.ncognome) non & pill valido.

Bacheca Appelli d'esame # Per gli utenti con nome utente uguale al proprio Codice Fiscale: il nome utente & stato modificato e il precedente non & pill

Bacheca Appell di Laurea valido.

Comunita’

Comunita pubbliche Per conoscere le proprie credenziali & possibile:

Area Riservata ® utilizzare la funzione "Password dimenticata” presente nel mani di sinistra della homepage di ESSES (weanev.esse3.unimare.itl;
Registrazions

Login # richiederle scrivendo all*indirizzo di posta elettronica webhelp @ unimore.it. Nella richiesta accorre:

Password dimenticats R . - - . I
1. indicare i propri dati anagrafici (cognome, nome, data e luogo di nascita e Codice Fiscale);

La mia email

2. specificare l'indirizzeo di posta elettronica personale {guindi non unimore.it) al quale si desidera ricevere le credenziali;

Multitingua

Mu"lhngua ittenuta con scansione o fotografia digitale) di un documente di identita in carso

=8
it “"ﬂlese e temporanei problemi di accesso al servizio. Tali problemi saranno risolti il

B0 italiano

Fig. 1- ESSE3 homepage

Select the english language and click the “Registration” link (Fig. 2).

UNIVI 5LISTUDI DI M MILIA

SERVIZI WEB PER S UD! NTI E DOCENTI

IA E RE

UNIMORE

Home Atenea  Help
Didactics » Didactic Structure Area

Servizi agli Studenti - Servizi Didattici

Guest
Bacheca Documenti
Didactics
S Didactic Structure Area

Courses of study
R — This page is the start point ta find out the information regarding the didactic offer of the University of Modena and Reggio Emilia
Doctoral courses Wia the menu items is possible the access to the information regarding the faculties, the study courses and the University governance.
Mhaster If you already have magnetic card you can maks access to the student services choising the item Login® and follawing the instructions,
Classes of haurea d ; ; o o ;
iR I MR PERICE 1 you are nat students and you want to access to the functions of immatriculation and of registration at the access exams for the courses with programmed entry, you
Departments shauld register on the web site selecting the item Registration’
Places

Offerte di Tirocinio

Exams

Motice board exams roll calls
Notice board exams results
Community

Community

Reserved Area

Login

Forgotten password
my e-mail

: Multi-language
2= inglese

B R italiano

Fig. 2 - Registration link position
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Web registration

Using the following pages you can cornplete the website registration. At the end of the procedure you will be
assigned a username and a password that will allow you to access the systemn to update your data and access the
services available, You will be asked to provide the following informations:

—Check List

Activity Step Status

A - \Web registration

Motices

Personal data

Residence

Dormicile

Contacts

Registration summary

Usernarme and Password

COCOCO0OOCOO:
PEPDRPERPERPD @@

Fig. 3 - Registration steps

Click and fill the forms with the requested informations (Figures 4, 5, 6, 7). Read
carefully all the instructions appearing in the pages. When selecting the country from the list
wait a few seconds to let the page refresh.

and the system will calculate it.

Privacy notice

Before going any further we invite you to read the notice for students regarding data insertion for identity registration according to article 13 of D.Lgs.
196/2003. Read the notice,

Back |

Fig. 4 - Step 1: Privacy notice

Q <<-3 EUON (T I

Registration: Personal data

The page shows the form for entering and changing the user's personal details and place of birth,

Q <<-3 EUON (T I

Registration: Personal data

The page shows the form for entering and changing the user's personal details and place of birth,

Personal data
“Hame | JOHN
Surname | DOE
“Date of birth [01/01/1985 | 7 (dddf mrmiay)
*sex Male @ Female O

Personal data
“Mame | John
*Surname |Doe
*Date of birth |07/01/1985 = [dds mmiyey)
*Sex Male ® Female O

“First nationality| UMITED KINGDOM [v] *First nationality| UNITED KINGDOM [v]
*Country of birth: | United Kingdom [V] *Country of birth: | United Kingdom [V]
“Municipality/ City |Landan *tunicipality/ City |London

"Tax Code [automatically calculated if not provided) “Tax Cods DOE.JHMNBEADT 21142 lautoratically calculated if not
provided)
Ba_ckl Warning:

Your TAX CODE has been calculated automatically, check that it is
correct and proceed. |f you don't have a tax code, vou only have to
select NEXT and confirm the code automatically calculated by the
system.

Ea

Fig. 5 - Step 2: Personal data form
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Registration: Address Residence

This page shows the form for entering or changing the user's address of Residence

—Residence
*Country | United Kingdaom M
“Municipality/ City | London
Postcode if in Italy
Harmlet

*Address |Malet Strest
"N 15
*Telephone number |+44 020 7132

[street, square, road)

*Domicile is same as residence ves O Mo O

ESSE3 - GUIDE FOR ADMISSION APPLICATION TO PH.D. PROGRAMMES

- O

Registration: Address Domicile

This page shows the form for entering or changing the user's address of Domicile

r—Domicile
Cio
*Country | France [L]
*Municipality/ City | Paris
Postcode if in Italy
Hamlet
*Address |Rue d'Alger
N7
Telephone number |+33 01445820

[street, square, road)

Back |

Back |

Fig. 6 - Step 3: Addresses informations form

-.@Em -

Registration: Contacts
—Contacts

2

Certified e-mail
Fix
*Country code | +44

tobile phone operator

the infarmation pursuant to art,
13 of Legislative Decree no.
19642003 and | consent to the
treatrent of my personal data
by the of the University of
todena and Reggio Emilia; |
also give my consent pursuant
to articles 20, 23 and 2¢ of
Legizlative Decres no. 19672003
for the treatment of rmy
sensitive data.

*tobile phone | 77222110

* declare that | have receivedy ® y O

*Docurnent contact Residence @ Domicile O
*Tax contact Residence @ Domicile O

*E-mail | email address@domain.com

[e.g.: for UK insert +44)
tax, 16 digits

[

Back |

Fig. 7 - Step 4: Contact informations
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Registration: Registration summary

In this page are summarized the informations provided in the previous steps.

™ Personal data
. Name JOHN
Surname DOE

Sex Male

Date of birth 01/01/1985

Mationality UNITED KINGDOM

Country of birth United Kingdom

tAunicipality/ City London

Tax code DOEJHNB5A01Z114Z

i Change personal data Use this link to change your personal data

Country United Kingdom

tunicipalityd City London

Postcode

Hamlet

Lddress Malet Street

N5

Telephone +44 020 7132

Domicile same as residence Yes

f Change residence data Use this link to change your residence data

~ Contacts

Document contact Residence

Tax contact Residence

Email email.address@domain.com
ttobile phane +44 77222110
tAobile phone operator

Authorization of treatment of personal data according to Legislative Decree no. 196/2003 Yes

f Change contacts Ulse this fink to change your contacts

Back I

Fig. 8 - Step 5: Registration summary

After entering all the informations, the system will show you your login credentials (Fig. 9).

© TAKE NOTE OF YOUR LOGIN CREDENTIALS BEFORE CLICKING IaSGlStRl vou wiLL
NEED THESE KEYS TO ACCESS THE SYSTEM.
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Registration: Registration completed!

All the informations required have been entered correctly, To enter the new Persanal Area vou must perform
Login by entering the access keys below when asked to do so. We recormrmend vou to keep safe your username
and password for future access.

™ Access keys

Marme JOHN

Surnarme DOE

E-rnail email.address@domain.com
Username 168136

Password XXX

O The access keys have been sent successfully to the e-mail address you provided.

Fig. 9 - End of registration and Login credentials

Click MRUSIERIN and use your Username and Password to enter your personal area (Fig. 10).

Registration: Registration completed!

All the informations required have been entered correctly, To enter the new Personal Area you must perform
Login by entering the access keys below when asked to do s0. We recommend you to keep safe vour username
and password for future access.

™ Access keys

Marf Autenticazione richiesta
surm e Un nome utente e una password sona stati richiesti da https: | fwww.esse3, unimore.it, 1 sita riporta:
E-m “ESZES"

Usel Mome utente: | 168136

Pas Password: | sessssss

OK l ’ annulla .

Ferform Login

Fig. 10 - Login window

2. COMPLETION OF APPLICATION

Once acceded, click the “Admission” link on the left menu (Fig. 11).

J0HM DOE Direzione Servizi agli Studenti - Servizi Didattici
Registered user Bacheca Documenti
Registered visitor area Registered Users Area - Welcome JOHN DOE

fMhaster data
Taxes The service was created to maintain contacts with users interested in the University world, In this section you can find all the news and appointrnents and keep up to

.ﬁ date with the changes in the University world.

Evaluation test Registered Area Organisation

State Exams

Enralment

Fig. 11 - Registered user area

to proceed.
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Select “Ph.D.” from the list in Fig. 12 and click

o R ORI

Degree type selection

Select the type of Degree you wish to access,

rDagres type selection

*Post-Reform
C FIRST LEVEL MASTER

O SECOMD LEVEL M&STER

O FIRST LEVEL DEGREE

O PROFICIENCY COURSES

O SECOND LEVEL DEGREE

*Pre-Reform

Fig. 12 - Course type selection

2.1 Ph.D.SELECTION
Choose from the list the Ph.D. you wish to enrol in (Fig. 13). Click

<<nﬂ31 2 ...

Admission exams

to proceed.

Select the admission exam you are interested in.

—Exam selection

O ammissione SCUOLA DOTT. in CLIMICAL SND EXPERIMENTAL MEDICINE [CEM] - MEDICING CLINICA E SPERIMENTALE from 11/708/2011 to 27102011

Detail

5D-18 - Doctoral School in CLINICAL AND EXPERIMENTAL MEDICINE

O ammissione SCUOLA DOTT. in EARTH SYSTEM SCIENCES: EMVIRONMENT, RESOURCES &ND CULTURAL HERITAGE fram 11/08/2011 to 27/10/2011

Detail

5D-10 - Doctoral School in "EARTH SVETEM SCIENCES: ENVIRONMENT, RESOURCES AND CULTURAL HERITAGE"

Back |

Fig. 13 - Ph.D. courses list

In the following page (Fig. 14) you will be asked to enter your identity document informations.
Click Insert a new ldentity document

to continue.

‘aa-m(]

Registration: identity document
This page shows the list of the Identity docurments inserted and allows you to insert others,

Identity documents inserted

& Mo Identity documents inserted

Insert a new [dentity document

Back | Confirm and proceed

Fig. 14a - Identity document informations
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| O [ohee

Registration: Identity document

This page shows the form for entering or changing the identity document details,

r—Identity document
*Document type | Fassport [V]
“Nurnber |123456789
Issued by | United Kingdom authority
*Date of issue [g1/01/2008 | [dd/ mm )
“Walidity expiry date | 01012019 = [ddsmmsyney)

Back |

Fig. 14b - Identity document informations

| O] (ohEe

Registration: Identity document
This page shows the list of the Identity documents inserted and allows wou to insert others.
""" Identity documents inserted

1] t Date of Validit i
ocumen Mumber Issued by . ae o ity expiry Status  Actions
type issue date
United Kingdom 4
Passapaorto 123456789 , g 010142009 01/01,/2019 L] ,i A
authority iy

Insert a new [dentity document

Back | Confirm and proceed

Fig. 14c - Identity documents list

Choose the optional language (fig. 15) and click to continue:

0 o

Language choice

You must specify all the requested choices,

1* language:
’7 *Choice: {- Iw|

Back |

French

German

Spanish Castilian

Mo optional language

Fig. 15 - Language choice

In the next form (Fig. 16) you could be asked to specify if you need any kind of assistance to take
the test (if expected).
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Other data

Area reserved to candidates who need assistance to take the test [if expected].

—Request for assistance to take the test

* | request assistance to take the test (Act O ves & Mo
104792 and subseq. amendrments)

Dizability type |- [v]
Percentage of disability percentage must be between O and 100

The assistance note length must be less than 2000 characters
Lssistance note

Expected tests

Description Type Date Hour
Interview Interyiew

Qualifications evaluation Qualifications

Final results

Back |

Fig. 16 - Assistance request

2.2 REQUESTED QUALIFICATIONS
Click the qualification type you possess and insert the related informations requested (fig. 17).

Requested qualifications

To proceed it is requested to enter the details of the qualifications held. First are listed the requested
qualifications, the other options show qualifications alternative to each other. In the following pages you will
be asked to insert the data regarding wour qualifications,

- Alternative qualifications
& Tao proceed, it is requested to enter the details of the qualifications held, required to access the
adrnizsion exarn. The following options are alternative to each other:

Option 1:

EEz: Cualification Mote Status Actions
status

V DEGREE L]

Option 2:

EEz: Cualification Mote Status Actions
status

V SPECIALISTIC DEGREE L]
Option 3:

iz Qualification Mote Status Actions
status

V Foreign Degree el
Option 4:

Block g as i

oc Cualification Mote Status Actions

status

& SECOMD LEWEL DEGREE a

Fig. 17 - Access qualifications
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If you possess a foreign qualification (not achieved in Italy) click “Foreign Degree” and insert all
the related informations (fig. 18).

b o ﬂn. o -

Foreign University degree

This form allows wou to enter or modify the details of a foreign university degree.

—Foreign Univeristy degree details
Country | United Kingdom V
£y
Qualification | Bachelor of Science V
University (free description) Londaon Business School
Study course |Econormics and Law
Duration in vears |4
Date of attainment 01710/2010 = [ddsmmipany)
Grade 1004100 | [e.2.: %8/110)
Assessment

*Degree status attained @ notyet attained O

Fig. 18 - University degree informations

Now (Fig. 18) you will be asked to choose if you want to attach digital documents to your
application.

If you want to, choose “Yes” and click to continue.

- o !n " ”

Qualifications and documents for the assessment

The selected admission exam reguires the following types of documents and/ or qualifications which will contribute to the evaluation:

® Qualifications

* Publications

* Other documents

* Curriculum vitae
* Do you wish to attach documents and/or qualifications to your admission application? {in any case you will be able to insert or modify the attachments
even later, until you have saved your application after having explicitly confirmed it).

O ves
O Mo

Back |

Fig. 19 - Attach option

In the next page (Fig. 20), select the type of qualification you're attaching, specify a title and use
the _Stogis... | (= Browse) button to search the file. You can also use the text field to write the
content of your qualification.

Read the call for admission to check which documents are requested.

11
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o o B

Qualifications / Documents for assessment

Enter the qualifications / documents for assessment,

—Qualification / Document details
Type:

*Title: |=
Qualifications
Fublications
Text [max, 2000 characters)! | Oiher documents

Curriculum wvitae

Attachment [max. size 20 Mbyte]:

Eack |

Fig. 20 - Attach form and type of qualification selection

Click to enter the qualification and check the list of qualifications attached. Here (Fig. 21)
you can modify (&%) or cancel (X) the qualifications you entered, open the attachments (&) or

add a new qualification (choosing “Yes” and clicking

i EI.E |

Application attachments management

To confirm the documents you attached and proceed choose "Mo™ and click "Mext".

To add another attachment choose "Yes™ and click "Mext",

fou will be able to insert or modify the attachments even later, untilyou have saved your application after having explicitly confirmed it. After having explicitly
confirmed vour application, YOU WILL NO MORE BE ABLE TO MODIFY IT.

The selected admission exam requires the following types of documents and/or qualifications which will contribute to
the evaluation

« Cualifications

e Publications

e Other documents
e Curriculum vitae

Qualifications attached

Type Qualification Actions

CQualifications Qualifications = @ X
Publications Publications = =] X
Curriculurm vitae h = =] X

* Do you wish to attach other documents and/or qualifications to your admission application?

O es
O Mo

ik

When entered all the qualifications choose “No” and click

Fig. 21 - List of attachments

At this point, you will see the following page (Fig. 22):

to continue.
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Application explicit confirmation

WARNING: the application for admission will be considered to be correctly filed only by saving the data [clicking the button "Save the data®] in the next page,
after the "Explicit confirmation of the validity of the application”.
Otherwise the application will rernain in an INCOMPLETE state.

Choosing "Me™ and clicking "Mext" yvour application will remain in an INCOMPLETE state and wou will still be able to modify the attachments at a later date,
acceding again to vour registered area, untilyou save the data [(elicking the button "Save the data™] after having explicitly confirmed the validity of wour
application.

Choosing "Yes™ and continuing until saving the data (the which will happen clicking “Save the data™), YOU WILL N0 MORE BE ABLE TO MODIFY YOUR
APPLICATION.

‘e advise you to not confim your application until you have attached all the requested documents.

*Explicit confirmation of the validity of the & vyes O Ma
application

Fig. 22 -Explicit confirmation option

Now you can:

= the clata

and click S

1. choose “No”, click in the following page (Fig. 23): your application
will remain in an INCOMPLETE state and you will still be able to modify the attachments at a later
date (before the deadline), acceding again to your registered area, until you save the data
(clicking the button “Save the data”) after having explicitly confirmed the validity of your
application.

After clicking you will find the button odify application | by which you will be able to

modify you attachments;

2. choose “Yes”, click and click in the following page (Fig. 23): your application
will be COMPLETE and you will no more be able to modify it.

<< o EH

Admission exam confirmation
Check the informations about your previous choices.
Admission exam

Degree type Ph. D.
Description Ammissione Scuola Internazionale di 0LR. in RELAZIONI DI LANORO
Language choice

Language French
Other data
Request for assistance Mo

Explicit confirmation of the validity of the application Mo

Back |

Fig. 23 -Application summary and “Save the data” button

© WARNING: THE OPTION “EXPLICIT CONFIRMATION OF THE VALIDITY OF THE
APPLICATION” WILL MAKE YOUR APPLICATION PERMANENT. WE ADVISE YOU TO NOT
COMFIRM YOUR APPLICATION UNTIL YOU HAVEN'T ATTACHED ALL THE REQUESTED
DOCUMENTS.

13
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2.3 CANCELING OR CONTINUING A PENDING PROCESS

After each partial confirmation given during the process, the system allows you to stop the
procedure and resume it later from where you left it.
In case there is a pending process, the system will ask you what to do with it (Fig. 24):

Pending processes
JOHN DOE

Pending processes

Process list
Logout
. Select Activity Description Info Status
Back to all services
O CONC Admission Exams 0 @
Aiutaci a migliorare
questo e iciveh (OGTGIER IR CLETGCEEEN Cancel the selected process |

Fig. 24 -Pending process

After selecting the pending process, you can continue it clicking
it cIicking Cancel the selected process |

or cancel

3. APPLICATION PRINT AND PAYMENT

After making the application confirmed, it will become PERMANENT and no further change can
be made.

Print the application by clicking printapplication | (Fig. 25) and click Paymens | 1 go to the “Taxes”
section (this link also appears in the left menu).

Admission exam application summary

To check the status of your admission application, scroll down the page and check:
- if you see the button "Print application”, vour application is complete and you will no mare be able to modify it;

- if otherwise wyou see the button "Medify application™, your application is incomplete and wou can still modify it In this case, remember to explicitly confirm it
and to continue until you click the button "Save the data" in order to participate to the selection.

Useful links
Admission exam

Description Armmissione Scuola Internazionale di D.R. in RELAZION! DI LAVORO
Prematricola 1
Other data
Request for assistance Mo
Tests
Description Type Ranking publication Subjects Status Grade
Interview Interyiew Refer ta the call far admission
Qualifications evaluation Qualifications Refer to the call for admission

Admission exams homepage | Print application Payrents

Fig. 25 - Final page: “Print application” and “Payments” buttons

Clicking Payments | you will enter the “Taxes area” (Fig. 26), where you can pay the fee on-line via
credit card.
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Tax List

This page displays tax list and relevant amount,

Payment not received

Invoice Bulletin code Year Description Expiry Date : Amount Status
<-9_%3468 ' 0000000000092 3468 11412 Contributi di Ammissioni £ 25,00 @

Fig. 26 - Tax list

Select the payment method: on-line via credit card (w) or via bank ( A Prin | ).

Invoice Detail

Invoice923468

Amount: £ 25,00
Procedures: A&

Contributi di Ammissioni

Instalment Item Amount

Rata Unica COMTRIB, ESAME AMMIZSIONE € 25,00

Online Payment
AN Print

Fig. 27 - Invoice detail

webhelp@unimore.it

© IMPORTANT NOTICE

- Any change of data (personal informations, qualification degrees, etc...) can be made only by the
Segreteria studenti Dottorati di ricerca - Esami di stato — Master. The modify can be requested by sending
a fax, along with a photocopy of a valid identity document, to the number +39 059 2056574 .

- After the data saving (“Save the data”) that follows the “Explicit confirmation of the validity of the
application”, in the case of errors or incomplete insertion of attachments using the online procedure,
candidates will only be able to send this information on an optical disk (CD-ROM or DVD), along with the
signed application for admission and a photocopy of a valid identity document, before the final deadline
of the competition (October 27, 2011, 1:30 p.m.), to the State Examinations Office, PhD and Masters
Programmes (Via Universita no. 4, 41121 — Modena). One of the following methods may be used: HAND
DELIVERY during office hours (Monday from 1:30 to 3:30 p.m.; Tuesday, Thursday and Friday from 11:00
a.m. to 1:30 p.m.; Wednesday from 3:00 p.m. to 5:00 p.m.), or REGISTERED MAIL, or COURIER (the
University Administration will recognise the date of receipt and not the date of sending). In the case
where attachments on optical disk are not received before the deadline, and in the manner indicated,
only the documents included online will be evaluated.

Applications and supporting enclosures may not be submitted by e-mail or fax.
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